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WARRANTY AND DISCLAIMER 

Science Hill LLC has made reasonable efforts to provide club management tools that are compatible with professional 
principles and practices. Other than the foregoing, SCIENCE HILL LLC DISCLAIMS ALL WARRANTIES, EXPRESS AND 
IMPLIED, INCLUDING WITHOUT LIMITATION WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR 
PURPOSE. 

Copyright Restriction 

All content provided by Science Hill LLC. is subject to copyright restrictions and other restrictive rights of Science Hill LLC and 
other content providers. Users may not copy, distribute or modify the material provided without express written authorization 
from Science Hill LLC. 

Copyright © 2018-2019 by Science Hill LLC. 

  



Website Features - Summary 
• YourClubsWebsite.com© provides clubs and other groups with a user-friendly, economical, turn-key website 

that works as a platform for typical club operations. 

• Plays perfectly over portable devices (smart phones, pads, etc.). 

Visitors Only 
• Home Page – Provides links to various viewable pages such as latest events, featured member article, latest 

tips and tweaks, latest news, as well as officer listings. (Club-Specific) 

• Join – View general information about the club, benefits to signing up as a member, and instructions on how 

to join. (Club-Specific) 

• Event Photo Gallery – View pics from meetings and events. 

• Articles – Listings of member articles available for viewing. 

• Classifieds – Classified ads posted by club members (purchasing available to all visitors). 

• Lending Program – Visitors can review the club’s lending program available to paid members only. (Club-

specific) 

• Tweaks, Tips & Picks – Listings of viewable submissions created by the membership. 

• About Us – “Who We Are” and the club’s charter. (Club-specific) 

• Club Communications Access – At the discretion of club officers only, non-members may be added to the 

mailing list but with no additional member benefits. 

Members Only 
• Club Communications Access – Addition to our email mailing list that announces all events and club 

messages. 

• Events Calendar Access – View a calendar of all events that also reveals additional member-only details. 

• My Messages – Lists all viewable previously-sent email messages. 

• Edit My Profile – Members can update their personal information (name, password, address, as well as 

individual club preferences). (Club-specific) 

• Post A Classified Ad – Sell your club-related products online. Ads are visible to all site visitors. 

• Create A Tweak, Pic or Tip – Send your item off to the designated club admin. where it can be displayed on 

the site. 

• Create an Article – Write an article that can be posted onto the website. 

• Borrow Items from the Lending Program – Paid members have free access to all items in the lending 

program. 

Website Features – In Detail 

Home Page 
• Current Event Block 

• Latest News Block 

• Tweaks, Tips and Picks Block 

• Club Officers Block 

• Articles Block 

• One additional informational block at Club’s discretion. 

o Copyright line at bottom of each page. 

o Privacy Policy at bottom of each page. 

o Optional links to social media sites (Facebook, Twitter, etc.) at bottom of each page. 



Event Block 

• Displays Who, What, When of the next designated event.  The specific item displayed can be 

controlled from the System Settings page. 

• A “Read” button at the bottom of the block links out to the Events Detail page.  Because the page is 

public, the Events Detail page excludes address, phone and directions information. Members are 

directed to the Calendar page on the Members menu for address, phone and directions information. 

News Block 

• Displays pertinent club-related news item. News can relate to products or third-party 

announcements related to member interests, etc. 

• “Read” button at bottom of the block opens a news page visible to all site visitors. 

Tweaks, Tips & Picks Block 

• This block links out to the latest submission from the membership (controlled by admin settings).  

Typically, these items include helpful hints, product suggestions or enhancements that can be made 

to Club-related products or projects. 

• “Read” button at bottom of the block opens a page visible to all site visitors. 

Club Officers Block 

• Lists all Club officers and their positions. 

• “Email Us” button links to club President. 

Articles Block 

• Links out to latest article submission (controlled by admin settings).  These items are saved in .pdf 

format (recommended). 

 

 

  



Join Page 

Customizations 

• Initial link launches a graphics-intensive page that includes a “parallax” driven series of photographs 

that feature photos or images from club activities.  This page is designed to entice new membership 

and provides a link at the bottom that opens the New Member Details page which includes a link to 

membership acquisition. 

 

• The bottom of the page provides a link to the membership purchase (e-commerce area).  The club 

can provide the membership criteria (pricing, membership periods, etc.), but the default links to the 

club’s “PayPal” account page where the transaction takes place.  The prospective member can 

utilize their PayPal account or a credit card. 



 

• Once payment is made, PayPal will email a receipt to the member and the website will generate and 

officer’s letter thanking the user for joining and providing a link to complete their member profile.  

Password is required, and several other user fields can be opted by the club to be completed as 

mandatory or voluntary.  Sample below: 

 

 

 

 

 

 

 

  

Dear [Member’s Name]: 

 

Thank you for joining! 

 

You have been placed on our mailing lists and will receive email notifications of all meetings and 

events. 

Your registration key is: XXXXXX-XXXX-XXXX-XXXX-XXXXXXXXXX 

 

Please register on our website by going to the New User Profile Completion. If not shown, paste in 

your registration key, and click 'Submit'. Please enter all required fields on the member profile page. 

Once registered, you will gain access to our protected Member Site where you can create free 

classified ads, view our meeting calendar and survey our collection of audio accessories that will be 

available for borrowing. 

 

Thank you again for joining. 

Best regards, 

Your Officer Group  

 



Event Photos Page 
• View photos from specific events and meetings. 

 

• Select a photo to open the event photo viewer: 

 



Articles Page 
• The Articles page lists all article submissions from the membership.  Clicking on the title link 

launches the .pdf document into a new tab/browser. 

 

Classifieds Page 
• This page displays all classified ad submissions from the members.   

 

• After selecting a specific ad, the below page displays detailed information as well as additional 

photos that can be selected and viewed full size. 

• Sellers must sign off on a document that regulates and secures any and all transactions.  

Transactions between buyers and sellers are solely between the two parties, and the club 

sponsoring the website will be held harmless in all disputes. 



• The button on the bottom-left opens a page where the prospective buyer can contact the seller 

through email (below).  The identity of the seller is never revealed unless the seller decides to 

respond to the buyer’s request.  Sellers may have up to 3 active ads at any time. 

 

 

 

Lending Program 
• The screen below shows a sample page that illustrates a product available to members for borrowing. 

• Also included are documents requiring a product checkout (if required) and an inventory check-off 

sheet. 



 

 

Tweaks, Tips & Picks Page 
▪ Clicking a title on the below listing opens the selected detail page. 

 

 

  



About Us Page 
▪ The below page is customized for each Club and might include “Who We Are” and/or a Club charter, if it 

exists. 

 

 

  



Member Functions – In Detail 

Member Login 

Login Page 

• Once registered as a member, the Login page captures the member’s email address and password. 

• Click Submit to log in. 

• Click the “Forgot Password” link to launch an email to the member’s recorded email address. From there, a 

new email/logon can be created. 

• Click the “Sign Up” link to be taken to the membership Join page. 

 

Member Mini Menu 

Functions 

• The following menu items are also available from the main menu:  

• The red circle indicates the number of messages from the My Messages page that haven’t been viewed. 

 



 

Club Communications 

Email Messages 

• Paid members are placed on the club’s mailing list and receive all club communications.  These messages are 

either Event announcements or general ad hoc messages to the mailing list. 

• Event messages display saved event information that mimics the event viewer accessible from the home 

page. 

• For events requesting a return RSVP, a link is automatically placed on the message so that members only 

need to click the link to confirm attendance. 

 

   

  



Website Message Viewer 

• Occasionally email messages might get overlooked or inadvertently deleted.  Members can always 

access their messages through the My Messages page. 

 

  



Member Events 

  Events Calendar 

• The member events calendar allows members to view the entire events calendar which includes 

all past and future-scheduled events. 

• The events calendar provides details not available on the public events page.  Event address and 

directions are secured to this area in order to restrict this information to club members. 

• On the screenshot below, using the arrows on the calendar allows members to navigate through 

the years and months.  Active meeting dates are highlighted. Once a highlighted date is 

selected, the event details box and event viewer are displayed to the right (or below each other 

on portable devices). 

 

 

  



  Edit Profile Screen 

• The Edit Profile screen above is available to all members and offers the ability to update all profile 

fields, including email address and password. Many of the fields are club-optional and mandatory-

optional. 

 

Member Classified Ads 
• Members can advertise items for sale on the Club website.   

• They may place up to 3 ads at any one time. 

• The first time a member launches the initial Add Classifieds page, they will be asked to acknowledge a 

Seller’s Agreement. This document is customized to the Club’s rules. 

Seller’s Agreement 

• The agreement is designed to protect the interests of the buyer, seller and host Club. 

• The document appears only once after it’s been confirmed. 

 



Add/Edit Classified Page 

• The Add/Edit Classified Ad page below creates the ad and stores all pertinent fields: 

o Active Checkbox – Check to include the ad onto the website.  Uncheck to remove. 

o Sold Checkbox – Check to indicate that the item has been sold. 

o Make Offer Checkbox – Check to let buyers know that you will accept an offer. Defaults to 

“Firm”. 

o Main Photo List – After adding product photos (see below), select the main photo to display. 

o The following text fields provide information and pricing. 

 

  



  Classified Photo Editor Page 

• The Edit Add Photos button at the bottom of the above page opens the Classified Photo Editor Page. 

• On this page, members can upload photos and decide which photos will appear on the ad by 

checking the checkbox directly below the photo’s thumbnail. 

 

 

 Member Contributions 

  Tweaks, Tips and Picks 

• Members are invited to submit short, focused items to share with the membership and 

community. Tweaks to provide ideas to improve, tips to provide suggestions, and picks to 

provide discovered gems! Submissions are emailed to the designated club officer. 

Articles 

• Members are also encouraged to provide articles to be published on the website. Articles can 

vary in length and can cover any variety of topic related to Club interests.  Articles should be 

submitted in .pdf format. Submissions are emailed to the designated club officer. 

Lending Program 

• The Lending Program is provided to loan club-related items to paid members.  Please email the 

Club for further details. 


